[INSERT SCHOOL LETTERHEAD]


December __, 2022
 
[Senator | Representative] [First Name] [Last Name] 
[Insert address, found here]
Columbus, Ohio 43215

Dear [Senator | Representative] [Last Name],

As you begin a new session of the Ohio General Assembly, we send our best wishes for a successful biennium. You hold much responsibility in ensuring that we develop and maintain sound public policy practices in our great state. The health of our economy and our education system is reliant on the legislature – individuals like yourself. We appreciate your service to the State of Ohio.

As the Superintendent and CFO/Treasurer of the [School District Name], we are committed to serving as a resource for you and your colleagues on education and school funding issues. We look forward to partnering with you over the next two years as you deliberate on the next biennial budget and other important topics that affect public education and the students we serve.  

Enclosed is a copy of [insert description of any materials you would like to share with your local legislator, including the school district’s strategic plan, forecast, Quality Profile, etc.]. As you review the information, please feel free to contact us if you have questions.

Also, please mark your calendar for [insert date, time and other details of a school district event scheduled for the winter or spring]. The School District will be [describe event]. We would love to have you join us to experience first-hand the great work of our district’s (teachers, students, athletes, etc.) and to introduce you to our community. You will receive an official invitation closer to the event date. 

Again, good luck in the next biennium as you serve in the [Ohio Senate | Ohio House]. Please do not hesitate to contact us if we can be of assistance.

Sincerely,



[Superintendent Name]				
Superintendent, [School District Name]




[CFO/Treasurer Name]
CFO/Treasurer, [School District Name]




